TEMA 6. OPTAHU3ALIMOHHBIE OCHOBBI JJESITEJIBHOCTH
YUYACTKOBOM N3BUPATEJBbHOU KOMUCCHU

6.1. O0mme  npuHUMOBI  opraHu3amuu  JaesArejbHoctn YUK
3acenanusa YUK. Ilpunsatue u opopmiienne pemenuit YUK

HearensHocth YUK oCylIecTBIAAETCS KOJUIETHAIBHO, OTKPBITO W TJIACHO.
Pemenusi BblmecTosiniell M30MpAaTENbHONM KOMHUCCUM, TPUHATBIE B Mpefenax
ee TOJJHOMOYHH, 00s13aTeNbHbI 11 ucnonHenus YUK,

YUK npaBomouHa mpuUCTYNUTh K pabore, eciu ee coctaB chOpMUPOBaH
HE MEHEE Y€M Ha JIBE€ TPETU OT YCTAHOBJIIEHHOTO YMCJa 4JE€HOB Komuccuu. llpu
stom 3aceganue YUK Moxer ObITh MpPOBEJEHO, €CIM HAa HEM MPHUCYTCTBYET
IpOCcTOE OONBIIMHCTBO OT YCTAHOBJICHHOTO YKCIIA YJIEHOB KOMHUCCHUH.

Ha Bcex 3acenanusix YUK o00s3aHBI MPUCYTCTBOBATH WJIEHBI KOMMCCHH.
B cnyuae ecnu unen YUK He MOXXeT NpUHSATH ydyacTue B 3acellaHUU, OH COOOIIaeT
00 3TOM mpeacenaTeno, MO0 3aMECTUTENI0 Tpelcenarens, JUOo CeKpeTapro
YUK.

Ha Bcex 3acemanmsax YUK BmnpaBe mpucyTCTBOBaTH WiICHBI U PAaOOTHUKHU
anmapaTtoB BBIMIECTOAIMX HM30MPATENbHBIX KOMHCCHI, a Ha 3acelaHusX B JIHU
roJIOCOBaHUS (JIOCPOYHOTO TOJIOCOBaHUSA) — HaOIIOJaTend, B TOM YHCIIE
MHOCTpaHHbIe. Takxke Ha 3aceganusax Y MK MoryTt npucyrcTBoBaTh:

v IIPEACTABUTENb MMOJUTHYECKOW MAPTUH, 3aPETUCTPUPOBABILEN CIIUCOK
KaHJWJaTOB, 3apETUCTPUPOBAHHBIN KAHAUJAT, YIIOJTHOMOYEHHBIE IPEIACTABUTEIN
110 ()MHAHCOBBLIM BOIPOCAM, JOBEPEHHEIE JIHIA |

4 npeactasurenn CMMUM, BHE 3aBUCHMOCTH OT HajgW4yus JHO0O
OTCYTCTBHS Y HUX aKKpEAUTAIUU (32 UCKIIOYEHUEM 3aCe/IaHhil TPU YCTAaHOBJIEHUHU

HUTOI'OB I'0JIOCOBAaHHUA, OIIPCACICHUN PC3YJIbTAaTOB BI)I60p0B, d TaK)KC IIpH I1oACUCTC

" B COOTBETCTBHH ¢ MyHKTOM 4 cTaThu 43 ®enepanbHoro 3akoHa Ne 67-03 cpoK TOTHOMOYHH JTOBEPEHHBIX JIUIL,

110 00IIEMY NpaBUITY, IPEKpAIaeTcs OAHOBPEMEHHO C PEKPAIIeHHEM aruTalMOHHOTO Mepruoaa (aruTarOHHbBIA
MepUOJ MPEKPALIAETCS B HOJIb YaCOB IO MECTHOMY BPEMEHH JHsI, MPEIIECTBYIOIIErO JHIO TOJIOCOBAHMs, a B CIIydae
IIPOBEIECHUS TOJIOCOBAHUS B TEUCHNE HECKOIBKHX JTHEW MOAPST — B HOIb YAaCOB II0 MECTHOMY BPEMEHU TEPBOTO JAHS
TOJIOCOBAHMUS).



roJIOCOB U30upaTene, rjae UMEIOT MpaBo MPUCYTCTBOBATh mpenctaButenu CMU,
akkpeauToBanubie [{VK Poccun niiu UKCP®);

v' OpH  paccMOTpeHHMH Kanob (3asABICHUI) — 3asfBUTENN I
MPEJICTABUTENIN 3aMHTEPECOBAHHBIX CTOPOH.

Ha cBoe mnepBoe 3acenmanue VYUK coOupaercss He T0O3HEE YeM
Ha MATHAALATHIN JA€Hb MOCIE Ha3HAYCHUS €€ YIEHOB, HO HE paHee JHS UCTCUYEHUS
cpoka nonmHomouni YUK npensiaymniero cocraBa. Ha nepBom 3acenaHuu u3 yucia
ywieHoB YUK TallHBIM TOJIOCOBaHMEM H30UPAIOTCS 3aMECTHUTEIb Mpejcenarens u
cekperapp YHUK.

Baxno 3uath: IIpencenarens YUK HazHawaeTcs Ha TOHKHOCTh PELICHUEM
TEPPUTOPUATIBHONW HM30MpaTeIbHON KOMHUCCHH (32 HCKIIOUCHHEM CIIeIUaIbHON
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YUK, chopMupoBaHHON B COOTBETCTBUU C ITYHKTOM
3akoHa Ne 67-@3. Ilpencegarens Ttako YUK HazHayaeTcs Ha JOJKHOCTD
U3 YUCJIa YIEHOB KOMHMCCHM M OCBOOOXKIAETCS OT JOJDKHOCTH pelIeHHUEM
NKCPD).

Hanee 3acemanusa YWK cos3eiBaroTca €€ mpeacemareseM IO  MeEpe
HeoOX0UMOCTH. Takke 3acelaHre MOXKET MPOBOJUTCS MO TPeOOBAHUIO HE MEHEE
OIHOW TpEeTU OT ycTaHOBJIEeHHOTo yucia wieHoB YHUK. O mare, mecte u BpeMeHH
NPOBEJICHUS 3aceaHusl OJDKHBI ObITh 3a0JaroBpEMEHHO HM3BEIIECHBI BCE UJICHBI
YHUK.

Ha 3acemanmm YUK mnpoBoauT TronocoBaHWe TO JOOBIM BOIPOCAM,
BXOJSIINM B €€ KOMIIETCHIIMIO, B COOTBETCTBUU C YTBEPKIACHHON NOBECTKOW JHS,
a Takke mo TpeboBaHuio Jroboro wicHa YUK wmmu mo060ro mpuCyTCTBYIOIIETO
Ha 3aCE/IaHWHU YJICHA BBIIECTOAIEH KOMUCCHH.

BosbIIMHCTBOM  TOJIOCOB OT yCTaHOBJIEHHOro uucia wieHoB YUK
NpUHUMAKTCA cneayromue pemenus Y UK:

v’ 00 wu3OpaHMM © OCBOOOXKIEHHH OT JOJDKHOCTH 3aMECTHUTEIS
npenacenarens, cekperapsa Y UK;

v 0 (pMHAHCOBOM O0ECIEUEeHUH MOJITOTOBKU U MPOBEJICHUS BEIOOPOB;

v 00 UTOTrax roJ0COBaHUS.
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Pemenus YUK 1o nHbIM Bompocam MPUHUMAIOTCS OOJIBIIMHCTBOM TOJIOCOB
HE OT YCTaHOBJICHHOT'O YMCJIA, 4 OT YUCJa NPUCYTCTBYIOMUX WieHOB Y UK.

Baxno 3Harb: Pemenns VYUK 00 ocBoOokneHHMH OT AOKHOCTH
3amectuTens npeacenarens u o cekperapa YHMK  npuHMMarorcss  TalHBIM
rojocoBanueM. Pemienue 00 0CBOOOXAEHUU OT MOJKHOCTH mpencenatens YUK
NpPUHUMAET TeppUTOpUaIbHas u30MpaTenbHas KOMHUCCHUA (32 MCKIOYEHUEM

121 crateu 27

cnenuanbHoil YUK, chopMupoBaHHON B COOTBETCTBUU C ITYHKTOM
®enepanbHoro 3akoHa Ne 67-03. Ilpencemarens Ttakoi YUK HazHaudaetcs
Ha JJOJDKHOCTh M3 YKCJIa YICHOB KOMHMCCHUU M OCBOOOXIAETCS OT JOJDKHOCTU
pemenrem UKCPOD).

IIpn npunsatuun YUK peuienus B ciiyya€ paBHOIO YHCJIA T'OJOCOB YJICHOB
YUK, mnomaHHbIX «3a» W «IIpOTHB», Tosioc mpexacenarens YUK sABusercs
pEIIAIOIIUM.

Pemennss YUK noamuceiBatoTcs mnpexacemarenem u cekperapem Y UK.
Unenst YUK, Hecormacubie ¢ pemienneM YUK, BrnpaBe M310KUTh B MUCbMEHHON

dbopme ocoboe MHeHue, oTpaxkaemoe B npoTokoie YUK wu mnpuaraemoe

K €€ pCIICHUIO.

6.2. ®yHkuun npejacenaTess, 3aMecTUTEIsl NpeAceaTelsi U CeKpeTaps
YUK

Oo6mee pykoBoacTBo nearenbHOCThI0O YUK ocymiecTBisieT mpeacenarens
YUK. Bo3noxeHHbIe HA HETO 00S3aHHOCTH JOJIKHBI UCTIOTHITHCS B 00s13aTEIHHOM
nopsaake. B ciiydae orcyrcrBus npenacenarens Y MK, ero moJiHoMo4nsi HCHOJTHAET
3amectuTens npenceaarens YHWK, a B ciaydae OTCyTCTBUS 3aMECTUTENS —
cekpetaps Y UK.

B mepByto ouepenp HeoOXonuMO BBIIETUTH psAn GyHKIuN B padore YUK,
KOTOpPBIE MOTYT OCYIIECTBIIATLCS B PaBHOM CTEINEHU Kak npeacenarenem Y MK, tak
u 3amectutenem npeacenarens Y UK u cekperapem YUK. K HuM otHOCATCS:

v 3aBEpEHUE KOMUM MPOTOKOJIOB U MHBIX JOKYMEHTOB Y HK;



v\ yTOYHEHHME, OIJIAlllCHHE M BHECEHHE B IPOTOKOJ JAHHBIX O YHCJIE
orometenel, nonyueHunix Y UK;

v OTJIallIEeHWE Y BHECEHHE B MOCJEIHIO CTPAHUIlY CIIHCKa U30upaTeie
WTOTOBBIX JAHHBIX, MOATBEPKICHUE MX CBOEH MOIIMUCHIO U 3aBEPEHUE NEYATHIO
YUK.

Henocpenacteenno  mpencemarens  YWK  BBINOMHSET — CIHEAYIOIIUE
00s13aHHOCTU

v CO3bIBAET 3aCEJaHMsI YYACTKOBOM KOMHMCCHUM M TMPEACEHATEIbCTBYET
Ha HUX;

v pactipenensier Mexay wieHamu YUK o0s3aHHOCTH Il OpraHU3aluu
PabOTHI 10 UCTIOTHEHUIO €€ TIOJITHOMOYHUHN U 110 TPUHUMAEMBIM PEIICHUSIM;

v CJIEJUT 3a MOPSAJIKOM B MOMENICHUH JJIs1 TOJIOCOBAHUS,

v MpECTABISAET Y4aCTKOBYIO KOMUCCHIO B OTHOIIEHUSIX
C TOCYAApCTBEHHBIMH OpraHaMH, IOJPKHOCTHBIMM JIMI[AMHU, OPraHAMU MECTHOTO
caMOYIIpaBJIeHUs, yYaCTHUKaMHU HU30UPATENIBHOTO IMpollecca, a TaKkKe B CyIeOHBIX
OpraHax;

v pacnopsbkaeTcst cpeacrBamu, BblaeneHHbIMA YUK w3 mectHOTO
Or0/KeTa Ha MOATOTOBKY M MPOBEICHUE BEIOOPOB;

v MOJIMMUCHIBAET PEINICHUS W MPOTOKOJBI 3aCEJaHUM  yYaCTKOBOM
KOMHCCHH,

v B JICHb TOJIOCOBAHUWS, HEIMOCPEIACTBEHHO I€pe] HACTYILUICHUEM
BPEMEHHU  TOJOCOBAHUSA,  NOpPeABSABIIET K  ocMoTpy  uwieHam YUK
Y NPUCYTCTBYIOIIUM JIMIAM ITyCTBhIE SIIUKH JJIs TOJIOCOBAHUS, KOTOPBIE BCIIEN
3a 3THM ornevarbiBatoTes nevarsbio Y UK (mmomMOupyroTcs);

v B CIIy4ae MPOBEICHUS JOCPOUYHOrO T'OJIOCOBAHUS B JIEHb TOJIOCOBAHUS
Iepel HA4YaJIOM TOJOCOBaHMS B NpUCYTCTBHUM 4ileHOB YMWK u  uHBIX
MPUCYTCTBYIOIIMX JIMI[ COOOIIAaeT O 4Yucle wu30duparesneil, MporoJoCoBaBIINX
JIOCPOYHO Ha JAHHOM HM30UpaTEIbHOM y4YacTKe, M MPEAbSIBISET NIl BU3yaIbHOTO

O3HAKOMJICHHU 3aII€CYaTaHHBIC KOHBCPTHI C OroICTEHIMH (HOCJIC 9TOI'0 BCKPBIBACT
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MOOYEPETHO KAkl KOHBEPT U, COOI0Iasi TAHY BOJICU3BABICHUS N30UpaTeei,
OITyCKaeT OIOJUICTCHU B CTAI[MOHAPHBIN SIIHMK JIJIS TOJIOCOBAHMUSA);

4 3aBepsieT MOAMUCHIO IEPBHIN HK3EMILISAP CIHUCKA U30UpaTeiei;

v 10 3aBEpIICHHWU TOJCYETa TOJIOCOB Ha U30UpaATEIbHOM YYacTKe
JOCTaBJISIET B  BBIIIECTOSIIIYIO KOMHMCCHIO TIEPBBIM DK3EMIUISIP MPOTOKOJIA
00 UTOrax TOJOCOBaHUSA C TMPHUJIOKEHHBIMH K HEMY JTOKyYMEHTaMH, a 3aTeM
MOJAMUCHIBAET CBOJIHYIO TaOJUILYy O pe3yJibTaTax BHIOOPOB;

v HECeT OTBETCTBEHHOCTh 3a BbIJJauy W COXPAHHOCTh HM30UPATEIbHBIX
OroIeTeHE;

v obecrieyrBaeT  COXPAHHOCTh  JIOKYMEHTOB M  HMX  Iepenaudy
B BBIIIIECTOSIITYIO U30UPATEIIFHYI0 KOMHUCCHIO;

4 BBHITIOJIHSIET WHBIE OOS3aHHOCTH, MPEIYCMOTPEHHBIC JICHCTBYIOIIUM
3aKOHOJIaTEIILCTBOM.

3amecturens mpeacenatens YHWK He o0nagaeT MCKIIOUUTEITbHBIMH
MOJTHOMOYMSIMM, TIpU OTOM OH OKa3blBa€T COJICMCTBUE  MPECENaTENIO
B OCYIIECTBJICHUM BO3JIO)KEHHBIX HA HEro TIOJHOMOYMM, BBIMIOJHAS  €ro
MOPYYCHHUSI.

CexkpeTtapb y4acTKOBOW KOMHUCCHU:

v obecrieyrBaeT OpPraHU3allMOHHO-TEXHUYECKOE M JIOKYMEHTAIMOHHOE
obecrieueHne 3aceJaHuil y4acTKOBOM KOMHCCHU;

v OpraHU3yeT IUIAHUPOBAHUE JEATEIbHOCTA YYAaCTKOBOW KOMUCCHH,
KOHTPOJIMPYET XOJT BHIMIOJTHEHUS TUTaHa paboThI;

v ohopMIISIET W TIOANHUCHIBAECT TPUHITHIC PEIICHHS W IPOTOKOJIBI
3acemannil YUK

v’ MOANKUCHIBAET MEPBBI SK3EMILIAP CIKMCKa H30HUpaTelei;

4 10 3aBEpIICHWH II0JCYETa TOJIOCOB Ha H30HMpaTEILHOM YYacTKe
JOCTABIAET B BBIIIECCTOSIIYID KOMHCCUIO MEPBBIM HAK3EMIULIp MPOTOKOJIA
00 UTOTaX roJI0COBAHMS C MPUIIOKEHHBIMU K HEMY JIOKYMEHTAMU;

v OpraHU3yeT BEJICHUE JEJIONPOU3BOJICTBA,;

v o0ecrieurBaeT COXPaHHOCTh JIOKYMEHTOB U UX Mepe/iauy B apXUB;
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v\ BBINOJHSET HWHBIC OOS3aHHOCTH B COOTBETCTBUH C JCHCTBYIOLIMM
3aKOHOJATENBCTBOM.

Baxkno 3Hath: B ciyyae nocpodHOro OCBOOOXKIEHHS OT JAOHKHOCTEH
3aMECTUTENl  MpeAceNarenss  WIM  CEKpeTaps  y4acTKOBOM  KOMMCCHUH
UX 00513aHHOCTU pElIEHUEM KOMHUCCHU MOTYT ObITh BO3JIOKEHBI Ha APYTUX YJICHOB

YUK 1o n3b6panusi HOBOIO 3aMECTUTEIIS NMPEACcCeAaTelNs UIU CEKpeTaps.



