TEMA 8.3. IOACYET I'OJIOCOB U3BUPATEJIEN U COCTABJIEHUE
YUK ITPOTOKOJIA Ob UTOT'AX I'OJIOCOBAHUA

8.3.1. Iloacuer rojiocoB u3dupaTeei

[Topsimox mojacdeTa TrojocoB wu30upaTerded U COCTaBICHHS MPOTOKOJA
00 urorax rosocoBanusi YUK omnpenenensl B crarbe 68 DenepanbHOro 3akoHa
Ne 67-D3.

[ToacueT rosocoB wu3OMpaTeseil HAYMHAETCS Cpa3y IOCJIe OKOHYAHUS
BPEMEHH TOJIOCOBAHUS W MPOBOAMTCH O3 IepephiBa /10 YCTAHOBJIEHHSI UTOTOB
rOJIOCOBAHHUS, O KOTOPBIX JOJKHBI OBITh M3BEIICHBI BCE WICHBI Y4aCTKOBOU
KOMHCCHH, a TaK)Ke HaOJI01aTelu.

[Tpu mpoBeeHnY MojicYeTa BIPaBe MPUCYTCTBOBATD:

v ujleHBl BBLIIIECTOSIIMX KOMMCCHI C @PaBOM PEINAKOIIEro rojoca
U paOOTHUKH WX allapaToB;

v/ 3aperUCTPUPOBAHHBIM  KaHAMAaT W00  €ro  YHOJIHOMOYEHHBIM
IpeaACTaBUTENb 110 (PMHAHCOBBIM BOIIPOCAM;

v’ YIOJIHOMOYEHHBLIH MPEACTABUTENbL H30UPATEILHOTO  OOBLEIUHEHUS,
CIIUCOK KaHAUAATOB KOTOPOTO 3aperMCTPUPOBAH, WIM KaHIWJAT W3 YKa3aHHOTO
CIIHCKA;

v’ aKKpeIUTOBAaHHEIE IPEACTABUTENN CPEACTB MACCOBOM UH(POPMALINY;

v’ Ha0IIomaTeny, MHOCTPaHHBIE (MEXKIYHAPOIHBIE) HAOIIOJATEH.

Ba:kHo 3HATBh. B ClTydyae COBMEIICHHS BRIOOPOB Pa3HBIX YPOBHEH B IEPBYIO
ouepe/ib OCYIIECTBIAECTCS MOJCYET TOJIOCOB MO BhIOOpaM B (helepanibHbIe OpraHbI
rOCy/IapCTBEHHOW BIIACTH, 3aTEM — B OPTaHbl TOCYIapCTBEHHON BIACTH CYOBEKTa,
3aT€M — B OpraHbl MECTHOT'O CAMOYIPABIICHHUS.

Nrtak, mnoacuer ronocoB wu30upaTesneil MOXKHO MPEACTaBUTh B BUIE
MOCJIeI0BATEJIbHO BBINIOJHAEMbIX 1€ MCTBUM:

v’ IOJCYET W TIOTAIllEHWE HEWCIIOBb30BAHHBIX OroJUIeTeHEN (OroiuIeTeHEH,
HCTIOPYCHHBIX U30UPATEIISIMHU);

v paboTa CO CIIMCKOM M30UpaTeNeii;
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v’ BCKPBITHE MEPEHOCHBIX, 3aTEM CTAMOHAPHBIX SIIMKOB IS TOJIOCOBAHUS
(TTPOM3BOIUTCS TIOCTIE MPOBEPKH HEITOBPEIKICHHOCTH TieyaTel (M1omM0) Ha HHX);

v HENOCPEACTBEHHBIM IOACYET M OrJallcHHe OMJUIETEHEH II0 Tolocam
3a KaHJIUJ1aTOB;

v’ IIpOBEpKa KOHTPOJLHBIX COOTHOIIEHUH JaHHBIX;

v pOBEICHUE UTOroBoro 3aceaanusa Y UK;

v moanucanue nporokoiaa YUK 06 uTorax rojaocoBaHus.

Ba:kHo 3HaTh: Npu MPOBEJICHUM TOJIOCOBAHUS B TCUCHHE HECKOIBKHUX JHEH
NOJAPSJ TOJCUET TOJIOCOB u30Mparenell HayMHAETCS Cpa3y IOCJe OKOHYAHUS
BPEMEHHM TOJIOCOBaHHS B MOCJEIHUI JI€Hb TOJOCOBAaHUS W MPOBOJUTCS
B MTOCJIEI0BATEIILHOCTH:

v/ IOJICYET W TOTalleHue HEUCIIOIb30BaHHBIX OrojuieTeHel (OroiieTeHel,
UCITIOPYCHHBIX U30UPATEIISIMHU);

v paboTa co CIIMCKOM M30UpaTeneii;

v’ paboTta ¢ GIOJUIETEHAMH M3 IEPEHOCHBIX AIIUKOB JIJIsl TOJIOCOBAHMS;

v’ pabora c ceiid-akeTaMu ¢ OFOJUIETEHSIMHU M3 MEPEHOCHBIX SIIUKOB JIJIst
rOJIOCOBAHMS;

v’ paborta ¢ ceiip-nakeramMu ¢ OIOIJIETEHSIMU U3 CTALMOHAPHBIX SIIUKOB
JUTSI TOJIOCOBAHUS;

v' paboTa CO CTalMOHAPHBIMHU SIIMKAMH IS TOJOCOBAHMS, COPTUPOBKA
BCceX OIOJIETEHEH;

v/ HENOCPEICTBEHHBIN IIOJCYET W OIJAIICHHE OIOJUIETEHEH MO rojocam
3a KaHJUJaTOB;

v NpOBepKa KOHTPOJILHBIX COOTHOIIEHUH JTaHHBIX;

v 1poBeJeHre UTOroBoro 3aceqanus YUK,

v noamucanue nporokona YUK 06 urorax rojaocoBaHus.

BCKpBITHIO KQXIOTO SIIUKA JUISi TOJIOCOBAaHUS TPEIIISCTBYET MPOBEPKA
HETMOBPEXKIECHHOCTU nevaTeil (11omM0) Ha HUX, BCKPBITUIO KaXJA0T0 ced-rnakera —

MIPOBEPKA €ro HEMOBPEKJACHHOCTU (OTCYTCTBHUS CJIEAOB HECAHKIIMOHUPOBAHHOIO
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JIOCTYIa K €ro COJIEPKUMOMY), a TaKKe YCTaHOBJIeHHE (akTa WIESHTUYHOCTU
HOMEpa Ha ceiip-nakeTe HoOMepy, YKa3aHHOMY B COOTBETCTBYIOIIEM aKTeE.

Ba:xkHo mNOMHMTB: TOJICUET TOJOCOB HW30UpaTesieid OCYIIECTBISETCS
uckmoyuTeabHo  wieHaMu YUK  OTKppITO W rjJacHO ¢ orJialeHuem
Y TIOCJIE0OBATEIbHBIM BHECEHHMEM COOTBETCTBYIOIIUX CBEJCHUM B MPOTOKOJI
00 UTOrax roJOCOBaHUs U B €r0 YBEIUYEHHYIO PopMy.

JlunaM, MPUCYTCTBYIOIIMM TP HEMOCPEACTBEHHOM IOJICYETE TOJIOCOB,
J0JIKEH ObITH 00ecrevdeH MOJIHBbIH 0030p AelicTBUI YJI€eHOB KOMHMCCHH.

[Ipu copTupoBKe OrOJIETEHEW ydyacTKOBas KOMHUCCHUS OTHEISACT OOJUICTeHU
HEYCTAaHOBJIEHHONW (OpPMBI, TO €CTh HU3TOTOBJIICHHBIE HeoduIManbHo OO
HE 3aBEpPEHHBIC YKAa3aHHOW KOMUCCHEH WM HE COJEpKalllke CIEIUaIbHOIo 3HaKa
(Mapku) B cilydae ero UCToJb30BaHUS.

bromieTrenn HeycTaHOBIEHHOW (DOPMBI TIPU HEMOCPEACTBEHHOM IOJICUETE
roJIOCOB He Y4YUTHIBAIOTCHA. Takue OMOJJIETEHH YHNAaKOBBIBAIOTCS OTAEIBHO
Y OTIE€YaTBIBAIOTCS.

HepeiicTBuTeIbHbIE OIOJIIETEHH TIOJCYUTHIBAIOTCS U CYMMHPYIOTCS
otnenbHO. HenelcTBUTENbHBIMU CUUTAIOTCS OIOJUIETEHH, KOTOpPhIE HE COAEpk AT
OTMETOK B KBajJpaTaxX, paCIOJIOKEHHBIX HAMpOTUB (aMUIUK KaHIUJATOB,
HAaUMEHOBAaHUN W30MpaTeNbHBIX OOBEIWHEHUH, B KBaJpaTax, OTHOCSIIUXCS
K no3uusaM «Jda» u «Her» («3a» u «IIpoTuB»), WK B KOTOPBIX YHUCIO OTMETOK
B YKa3aHHBIX KBaJpaTax MMPEBHIIIAET YUCIO OTMETOK, YCTAHOBIEHHOE 3aKOHOM.

C paccopTupoBaHHBIMU OIOJUIETEHAMU IMOJT KOHTpoJsieM uieHoB YK BrpaBe
BU3YyaJIbHO O3HAKOMUTHCS HAOIIOATENN (n00poobHee cm. 8 meme 10).

BaxkHo 3HATh. T1IpU HCHOJB30BAHMM Ha M30UPATEIBHOM  YYacCTKe
KOMIUIEKCOB  00pabOTKM HM30UpaTeIbHBIX OFJUICTCHEH HEMOCPEACTBEHHBIN
MOJCYET rOJI0COB U30upaTesieil MPOU3BOIUTCS aBTOMATUUYECKH.

[locme  3aBepmieHuss ~ TOJCYETa  PACCOPTUPOBAHHBIE  OIOJUICTCHH
YIAKOBBIBAKOTCS B OT/ENIbHbIC NMauku. CIOKEHHbIE TaKUM 00pa3oM OIOJIJIETEHH,
a TAaK)K€ CIUCOK M30uparesed MOMEIIAIOTCsl B MEIIKU WM KOPOOKH, Ha KOTOPBIX

YKa3bIBAOTCA HOMCP I/I36I/IpaTeJ'II>HOFO ydacCTKa, OGIIICC YHMCJI0 BCCX YIIAKOBAHHBIX
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OroiereHeld. MeIIKM WM KOPOOKM OIEYaThIBAIOTCS MU MOTYT OBIThb BCKPBITHI
TOJIBKO MO PELIEHUIO BBIIIECTOSAIIEH KOMUCCUU WK cyAa. Ha yka3aHHBIX MeIIKax
WIM KOpOOKax BIpPaBe MOCTABUTh CBOU MOAMMCH YJIEHBl YYaCTKOBOM KOMMCCHH,

HAOJIFOIaTEIH.

8.3.2. CocraBiienue YUK nporokosna 06 uTorax roaiocoBaHus

[Tocne mnpoBeneHus: BceX HEOOXOAUMBIX jedcTBUM u mojcueTtoB YUK
00513aTeJIbHO NMPOBOAMT HUTOrOBOE 3aceJaHHe, HA KOTOPOM pacCMaTpUBAIOTCS
XKanoObl (3asiBJICHUSI) O HAPYIICHUSIX MPH TOJOCOBAHUU U TMOJCYETE TOJIOCOB
uzbuparenend, rmociae 4dYero mnoanuceiBaercs npotokon YUK 006 wurorax
roJIOCOBaHUS M BBIJAIOTCS KOMUU 3TOTO MPOTOKOJIA JIMIAM, MPUCYTCTBOBABIIUM
IpU MOJICYETE.

IIpoTokoJ 00 HTOrax roJ10COBAHUS

v/ 3al0JIHAETCS B JABYX 3K3EMILIAPAX;

v’ IOJINHUCHIBAETCS BCEMH NPUCYTCTBYIOIIUMHM YIEHAMH Y4acTKOBOM
KOMUCCUU (TIpU HAJUYHUK MPUKIAbIBAIOTCS 0coOble MHeHUs wieHoB YUK, o yem
B IIPOTOKOJIC JICITACTCSI COOTBETCTBYIOIIAS 3aIUCh);

v/ IIPOCTABJISIOTCS JaTa M BpeMs (4ac ¢ MHHYTaMH) €r0 HOAMUCAHMS.

He pomyckaioTcss 3amojHEHUE MPOTOKOJa 00 UTOrax TroJIOCOBAaHUS
KapaHJallloM U BHECEHHE B HEro Kakux-imnbo n3meHnenuit. [lonnucanue mpoTtokosna
C HAPYLICHHWEM IOPSAKA SBIISIETCS OCHOBAHUEM IS IIPU3HAHUS 3TOTO MPOTOKOJIA
HEJICCTBUTENBLHBIM U POBEJACHHS IIOBTOPHOTO MTOACYETA I'OJIOCOB.

Ecnu Bo BpeMmsi 3amoHeHHsI TPOTOKOJIa 00 UTOrax TOJOCOBAHMS HEKOTOPHIE
YIEHbl YYaCTKOBOW KOMHCCHUU OTCYTCTBYIOT, B IIPOTOKOJIE JE€JaeTcsi 00 3ToM
3aIMCh C YKAa3aHUEM MPUYHUHBI UX OTCYTCTBHSL.

[TpoTokon sBisieTcst JeHCTBUTEIbHBIM, €CITM OH TOJMUCAaH OOJBITMHCTBOM
OT YCTaHOBJICHHOTO YMCJIA YJIEHOB yYaCTKOBOM KOMHUCCHH.

IIo Tpeb0oBaHMIO §HI, NOPUCYTCTBOBABIIMX NPU IMOACYETE T'OJOCOB

m3bupareneir, YUK HeMenneHHO mocie MNOJANUCAHUS MPOTOKONIa 00 wuTOrax
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rojOCOBaHMsl (B TOM YHCIE€ COCTaBJIEHHOI'O TIOBTOPHO) oO0si3aHa BBIIATH
YKa3aHHBIM JIML[AM 3aBEPEHHYIO KOMHIO MPOTOKO0JAa 00 UTOTrax roJ0COBaHU,.

bonsmmuacTBo YUK Ha (denepanbHbIXx BbIOOpax OCHAIIEHbI, KaK MPaBUIIO,
TEXHUYECKUMHU  CpPEICTBAMH,  IO3BOJSAIOUIMMHU  NPUMEHUTH  TEXHOJOTHIO
M3roToBieHns mporokoaa YUK 00 urorax roiocOBaHusi ¢ MAIIMHOYUTAEMBIM
KO/IOM. [Ipumenenune ATOU TEXHOJIOTUU I1O3BOJISIET MPOU3BECTU
ABTOMAaTU3UPOBAHHYIO  TIPOBEPKY  KOHTPOJIBHBIX  COOTHOLIEHWWA  JIaHHBIX,
BHECEHHBIX B MPOTOKOJI, M30€XaTh OMMOOK MpPU TOJICYETE JAHHBIX, BHOCHUMBIX
B IPOTOKOJI. Takol MPOTOKOJA NPUOOPETAET IOPUIUMYECKYIO CHUJIy TOCIie
YKa3aHHOTO MOIUCAHUS (noOpobHee cm. 6 meme 10).

IepBbiii 3k3emmisgp npotokona YUK o0 wurorax romocoBaHusi mocie
NOAMMUCAHUSA €ro BCEMU NPUCYTCTBYIOIIUMM YJIEHAMH YYaCTKOBOM KOMHCCHUU
M BBIJAYM  €r0  3aBEPEHHBIX  KOMMH  HE3aMEIJIUTEIBbHO  JOCTABIISIETCS
B BBIIIECTOSIIITYI0O KOMUCCHIO TipecenareneM unu cexkperapeM YUK nubGo mHBIM
yieHoM YUK 1o nmopydenuro npencenaresnss y4aCTKOBOM KOMMCCHUM U BO3BpaTy
B YYaCTKOBYIO KOMHUCCHIO HE MOJJICHKHUT.

[Ipu ykazaHHOM mnepemadye MPOTOKOIA YYACTKOBOM KOMHCCHUM BITPaBE
NPUCYTCTBOBATh JPYTryMe YJICHBI YYACTKOBOW KOMHCCHH, a Takke HaOIromaTesu,
HanpasJICHHbIE B JaHHY0 Y K.

K nepBoMy sk3emMIuIsipy MpoTOKOja 00 UTOraxX roJIOCOBAaHUS MPHOOIIAIOTCSA
ocobosie mMHeHus uwieHoB YUK, >xanoObl (3asBlieHMs) Ha HapyIIeHHUS 3aKOHA,
MIPUHSTHIE IO HUM pelleHus U coctaBiieHHble Y MK akTbl 1 peecTpsl.

3aBepeHHbIE KOMWUM YKAa3aHHBIX JOKYMEHTOB M PEIICHH Y4acTKOBOM
KOMHCCUU TMpUJIAraloTcsi KO BTOPOMY 3K3EeMIULSIpDY MPOTOKOJa 00 uTorax
I'OJIOCOBAHHSI.

BTopoii 3k3eMIIsip NpoTOKOiIa 00 UTOrax roJIOCOBaHUS MPEAOCTaBISAETCS
JUISl O3HAKOMJICHUS! HAOII0JIaTeNsiM, UHBIM JIUIAM, YKa3aHHbIM B MYHKTE 3 CTaThbU

30 ®epepanpHoro 3akoHa Ne 67-O3 (3a HCKIIOYCHHEM JIOBEPCHHBIX JIHII
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KAHAUJATOB M W30UpaTeNbHBIX OOBEIUHEHUH), a €ro 3aBepeHHas KOIHMS
BBIBEIIMBACTCA JJI1 BCEOOIIETO O3HAKOMJIGHHSI B MECTE, YCTaHOBJIECHHOM

Y4aCTKOBON KOMHUCCHEM.

“ B cooTBETCTBUH C MyHKTOM 4 cTaThu 43 MenepanbHoro 3akoHa Ne 67-D3 cpoK TOTHOMOYHH JTOBEPEHHBIX JIUIL,

10 00IIEMY MPaBUITY, IPEKPAIIACTCS OJHOBPEMEHHO C MPEKPAIIEHHEM aruTallMOHHOTO MeproAaa (aruTalOHHbIA
MepUOJ MPEKPALIAETCS B HOJIb 4aCOB IO MECTHOMY BPEMEHH JHsI, MPEIIECTBYIOIIErO JHIO TOJIOCOBaHMs, a B CIydae
IIPOBEEHUS TOJIOCOBAHUS B TEUCHNE HECKOIBKHX JHEW MOAPST — B HOIb YAaCOB II0 MECTHOMY BPEMEHU TEPBOTO JAHS
TOJIOCOBAHMUS).



